WHITE MEMORIAL PRESBYTERIAN CHURCH

1704 OBERLIN ROAD

RALEIGH, NC 27608

WORKSHEET

Track expenses and their appropriate account numbers.  Summarize by account number and carry totals up into the SUMMARY box for payment.        PLEASE ATTACH ALL RECEIPTS AND DOCUMENTATION.                   

Account#
Amount
Description
STAFF REQUEST FOR MONTHLY EXPENSE REIMBURSEMENT

SUMMARY

Payable to:                                                                            

Date  _____________________                   

Address                                                                                 

Approved by:

                                                                                                      
 ___________________________

  Account#
           Sub-total amount



Supervisor
                   

_____________



___________________________
                   

                          



Assoc. Pastor Admin./Bus. Admin
                   

_____________    



                         Total

2%NC Food Tax         _____________
                          

               

6.75%NC Sales Tax
                            



                   Please mail



PLEASE ATTACH ALL RECEIPTS



                   Please return to me

 

MILEAGE WORKSHEET ON BACK

MILEAGE REIMBURSEMENT WORKSHEET

	DATE                 DESCRIPTION                               Beginning Mileage      Ending Mileage          Total Miles

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________

________     _____________________________     _______________     ______________     ____________



	                                                                                                                   TOTAL MILES


 (Carry this figure over to the SUMMARY section on the front)  TOTAL MILES x ______ = $_____________











        (Current rate)

